
	담 당
	팀 장
	본부장

	
	
	



업 무 보 고 서
	제 목
	________________

	보 고 일
	20____년 ____월 ____일
	부 서
	________________

	작 성 자
	________________ ________________
	수 신
	________________



	보고 요지
	○ ________________________________________________
○ ________________________________________________



1. 개요
□ ________________________________________________
  ○ ________________________________________________
  ○ ________________________________________________
2. 현황
□ ________________________________________________
  ○ ________________________________________________
    - ________________________________________________
□ ________________________________________________
  ○ ________________________________________________
3. 문제점
□ ________________________________________________
  ○ ________________________________________________
□ ________________________________________________
  ○ ________________________________________________
4. 개선 방안
□ ________________________________________________
  ○ ________________________________________________
    - ________________________________________________
□ ________________________________________________
  ○ ________________________________________________
5. 향후 계획 및 건의
□ ________________________________________________
  ○ ________________________________________________
□ ________________________________________________
붙임 ________________
